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Starting right now: Your SAP Business One Cloud test system will be ready in 3 minutes>
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Log on to the web client

1. Open the SAP Business One Cloud with your browser (preferably Mozilla Firefox and Google Chrome) and enter the URL:
https://www.business-one.cloud/en/

2. You can now log in.

SAP Business One Cloud X |+ — a9 4
& O Q ) https://www.business-one.cloud/en/ 58 C ¥ = Keine Synchronisierung : e

SAP Business One Cloud  contact -

Try SAP Business One Cloud now for free and without obligation >

Welcome to SAP BUSINESS ONE CLOUD

for small companies and startups

m S

!

NI

SAP Business One Cloud/” Firststeps  Support  Contact

: @

SAP Business One Cloud stpoorts t

Web Client Browser Access
e — agesprit GmbH Progdktiv
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Web Client

Browser Access Sales App Service App

3. The portal is opened.

There you can select the Web Client tile.

N
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@ Conf.*

X
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@ Open[A @ Open[A
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Log off from the web client

The web client is logged off via the User icon.

con-esprit
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(H Sign Out
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Home page

Home page

z-zif%SAP

My Home  Sales

Sales Quotations

Me area

Purchases

SAP Customer Influence
SAP Business One

Salef\Quotations

C now Opd

Create Sales Quota-
tion
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Business Partners

Company name

Analytics

Useful Links

Create Sales Order

Enterprise Search

User-Defined Tables

Sales Analysis by Rows Overview Business Partners

Sales YTD by Customer Group

Einzelhandel 8.25K s

] Road Map to SAP Business One

O Konstruktion 245.31K
-

3.3M

Sales Orders
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C now Open

AR Invoices \

£ 38

Open

Create Salés
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User Guide

Sales Drafts Create Delivery A/R Invoices

Create A/R Invoice

N

Returns

Functions are shown
as tiles

SAPE

con-esprit

A/R Credit Memos

Functions are assembled in groups (Sales,
Purchasing, Business Partners, Analytics, Useful

Links and Custom Tables)

In the top menu the corresponding function
groups are shown and can be used for
navigation

Notifications



Go to the home page

If you are not on the home page, the home page can be called up via the house icon.

Manage Items

All ltems v

Item No.: Item Description: Item Type: ltem Group:

) il ) | Labor @ | Travel @ wl Adapt Filters | Go

ltems (0 / 83) Create & & al
Picture Item No. = ltem Description Item Type Item Group UaM Group
100000 Schulung Labor Artikel Manuell >
100001 Starterset Items Artikel Manuell >
A00001 J.B. Multifunktionsdrucker 1420 Items J.B. Drucker Manuell >
A00002 J.B. Multifunktionsdrucker 1111 Items J.B. Drucker Manuell >
A00003 J.B. Multifunktionsdrucker 1186 Items J.B. Drucker Manuell >
A00004 Rainbow Farbdrucker 5.0 Items Rainbow Drucker Manuell >
AQ0005 Rainbow Farbdrucker 7.5 Items Rainbow Drucker Manuell >
A00006 Rainbow 1200 Laserdrucker Items Rainbow Drucker Manuell >
A4T11 MNetzkabel Items Zubehdr Manuell >
Arbeit01 Arbeit01 Labor Artikel Manuell >
B10000 Etikettendrucker Items Artikel Manuell >
C00001 Motherboard BTX Items PC Manuell >
Ccooooz Motherboard MicroATX Items PC Manuell >
C00003 Quadcore Prozessor 3.4 GHz Items PC Manuell >
Cooo04 PC Gehause mit Netzteil Items PC Manuell >
C00005 WLAN-Karte Items Zubehor Manuell >
C00006 Gigabit Netzwerkkarte Items Zubehor Manuell >
C00007 Externe Festplatte 3TB Items Zubehor Manuell >
C00008 Menitor 24" Items Zubehér Manuell >
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Edit home page: Add tiles, assign and remove groups

1. All available functions (apps) are available through the app finder (use the user icon to navigate to the app finder)

2. Functions with a white pin are not pinned to your home page and can be added to the home page by clicking on the pin.

When you click on the pin, the function can also be assigned to one or more groups.

3. Functions with a dark blue pin are already included on your home page and can be removed from the start screen by clicking on the pin.

A Business
& SAPSH

katrin.douverne

M Sign Out

88 S i

App Finder | Settings About

Recent Activity Frequently Used

Manage Items -- All Items

App

Artikelstammdaten anlegen

App
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Analytics

Useful Links

User-Defined Tables

Sales Quotations

Create Sales Quotation

Docs in Approval Process Deliveries
Add to Groups
Returns] . Memos
. New Group >
My Home
~| Sales
Purchases
Business Partners
Purchases
Analytics

FPurchas

I‘.}uotations




Edit home page: Structure existing tiles

1. The “Edit home page” function is accessed from the Me area.

The following options are offered:
2. Tiles can be moved within a group or from group to group using drag and drop. @ Sign Out

3. Tiles can be deleted from the start page.

4. New groups can be created. 8 3 V4
5. Existing groups can be hidden or deleted. tBbolit A Enplels
age

(x (x X x X (X (X (X X
Sales Quotations "l Sales Orders “l| Create Sales Order || Sales Drafts "B Docs in Approval " Deliveries Crea "0 | AR Invoices “l| Create A/R Invoice
Process

Items

Returns A/R CreditiM Create Item
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Maintain settings

The settings are called using the User icon. The users can maintain the following functions for themselves:

1. Appearance: You can choose between 3 different interfaces in the Theme tab. The size and spacing of the controls as well as the choice of animation can be
determined in the Display Settings tab.

2. Home Page: The home page shows your tiles and links grouped together. You can choose whether you want to display all groups on one page or one group at
once. The single group display may be more suitable for groups with many apps.

Language & Region: The language and the time format are defined here.

4. User Activities: In the Me area, the Web Client shows a dynamic list of the 30 most recently used apps and the 30 most frequently used apps. The history can
be deleted here.

5. Notifications: Activity reminders can be displayed. You can de/activate functionality here. You can define if the corresponding information should be displayed
on the home page and and how many days the information may go back.

6. General settings: It is determined whether a quick view should be displayed. For many functions there are golden arrows that enable the user to e.g. jump
from the customer order to the business partner master data. This function is very helpful and informative in practice.

Settings

User Account
katrin.douverne

Appearance

=) Appearance
" SAP Belize Plus

Theme Display Settings
{';J\ Home Page

Language & Region

) SAP Beli
"2 EN | Time Format: 24H e

. SAP Belize HCB
Naotifications
. SAP Belize Plus o
. Ul Extension

1 Extension(s)

User Activities

|

s

0$ General Settings

o=
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Recently used / frequently used

The history of the most recently used functions as well as the most frequently used functions can be viewed in the Me area.

con-esprit

< /@ w E?usmess

App Finder  Setitings About

Recent Activity Frequently Used

Create Sales Order

App

Manage Sales Quotation -- My Open Sales Quotations

App

Manage Sales Order -- My Open Sales Orders
App

Manage Items -- All items

Just now

Just now

Just now

App 25 minutes ago
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Call functions

Apps can be accessed using the tiles on the home page or
the main menu can be used.

Hidden function can be found using the search function in the main menu or

P w e

using the enterprise search.

App [} Create Item

App ) Items

pc welt in All

pc welt in All

€. Sales My Home Sales Purchases B

ltems

Sales Quotations Sales Orders

Create Item

18

Create Delivery A/R Invoices

£ 39

C now Open
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Enterprise Search (1)

Enterprise Search is the intelligent search function of SAP Business One. You can search for:
1. Functions (search example: "Invoice"): As a result, all suitable functions are displayed.

2. Data (search example: customer name (2a), document number (2b) or invoice amount (2b)): The result is the business partner master or article master and
all processes associated with the search term.

B wau;mss Search All 1 || invoice

All AR Credit Memo .,

Results (12)

/@\ w Business za i PC Welt

Search In Resuilts (379)

All
ACIIIVity 5 ACtiVity

. Activity Code: Activity: Tel.: Remarks:

AR Credit Memo 5 P(Campaign) 030/56590-1 Kampagne Sommerspezial

Business Partner Start Date: Start Time: End Date: End Time:

i 06.06.2012 1501 06.06.2012 1516
Sales A/R Invoice

. Priority: Inactive: c
Sales Delivery 1(Normal) N(No) N

Sales Order BP Name:
PC Welt GmbH & Co.KG
Sales Quotation

Sales Return

19 Activity

Activity Code: Activity: Tel.: Remarks:
19 T(Task) 030/56590-1 Druckerproblem - IBM Infopri...

22 Activity

Activity Code: Activity: : Remarks:
22 P(Campaign) Frihjahr/Sommer 2013
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Enterprise Search (2)

The Enterprise Search is the intelligent search function of SAP Business One. It can be searched for:
1. Functions (search example: "Article"): All matching functions are displayed as a result.

2. Data (search example: customer name (2a), document number (2b) or invoice amount (2b)): The result is the business partner master or article master and
all processes associated with the search term. You can use the filter to get to the result quickly.

< /@\ wau:inpsi SearCh

Search In Resdllts (9)

Al

257 Sales AR Invoice

I Sales A/R Invoice

. Doci#: Doc Number: BP Code:
Sales Delivery 257 257 C60000

Sales Order Status: Posting Date: Due Date:

. 04.06.2012 04.07.2012
Sales Quotation
Remarks: Total: Track No.:
Based On Sales Q i .. 1,123.50 -

295 Search In Results (4)

Doc#
295

All

Sales A/R Invoice 257 sales AR Invoice

Doc#: Doc Number:
Sales Delivery 2;-:,: 250; umber

692
Sales Order Status: Posting Date:
C(Closed 04.06.2012
Doc# Sales Quotation ¢ b
692 Remarks: Total:
Based On Sales Quotations 91...  1,123.50

Filter By
295 sales AR Invoice

Contact Persan : Doc#: Doc Number: BP Code: BP Name:

. 295 295 C60000 SG Elektronik
Alexandre Gueriot

Christian Gander
692 Ssales AR Invoice

Doc#: Doc Number: BP Code: BP Name:
692 692 L10001 Andreas Ackermann

Katrin Ackermann

Show More

BP Code

961 Sales AR Invoice

Doc#: Doc Number: BP Code: BP Name:
961 956 C20000 PC Welt GmbH & Co.KG

C20000

[

Ce0000
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Notifications

Here you can view a list of activity notifications, including notifications about approval processes for the author of an approval process (currently only supported

for customer orders), and delete all irrelevant notifications (X). The “By Date” tab shows the notifications grouped by date. On the “By Priority” tab, activity

notifications appear by priority: high (red) first, followed by normal (yellow) and low (green) priority. By clicking on an entry, the corresponding activity is opened

5 comesont

AR

All By Date By Priority

Phone Call 09:00 November 6, 2020
Lead xyz

Phone Call 10:00 November 6, 2020

Microships GmbH
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Useful links

The following external functions are visible as a tile:
* User guide

* Roadmap for SAP Business One:
After registering with your S-User, you can look up which functions are planned for the web client in the future

SAP Customer Influence:
After logging in with your S-User, you can submit suggestions for improvement for SAP Business One and vote for suggestions that other users have already

submitted
* Training
Videos about the Web Client

= & SAPER
My Home  Sales Purchases  Business Partners  Analytics  Useful Links  User-Defined Tables

Useful Links

» WO RV LT TTERT™ IWMEME W

el ,,;2 0
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User Guide Road Map to SAP Business One SAP Customer Influence Training
SAP Business One
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User-defined tables

List of add-ons that are connected to the current SAP Business One system.

= 8 SAPE T

My Home  Sales Purchases  Business Partners  Analytics  Useful Links  User-Defined Tables

Extension DB ver- Payment Engine Payment Engine Extension DB ver- ELSTER License
sions BPCNT BPRST sions BEOLIC
BFEXT BFEXTDBVERSION

User-Defined Tables User-Defined Tables User-Defined Tables User-Defined Tables User-Defined Tables User-Defined Tables
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Disclaimer of liability

The information in this publication was compiled from data that were assumed to be correct; however, we do not assume any liability or guarantee for the
correctness and completeness of the information.

Although we have prepared this publication with care, it cannot be ruled out that it is incomplete or contains errors. The publisher, its managing directors,

executives or employees are therefore not liable for the correctness and completeness of the information. Any inaccuracies or incompleteness of the
information do not constitute liability, neither for direct nor for indirect damage.

conesprit GmbH Contact person
Eduard-Breuninger-Strale 6/1 Katrin Douverne

71522 Backnang Email: katrin.douverne@conesprit.de
conesprit.de Tel.: +49 7191 18 70 190
business-one-consulting.com Fax: +49 7191 18 70 191
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