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Open the "Create business partner" dialog

The "Create business partner" dialog can be called using the tile on the home page or

the main menu or

1
2
3. using the search function in the main menu or
4. can be called via the Enterprise Search or

5

can be called up via the NEW button in the article master

Search In: Business Partner

= ) Business "
‘ = IS W(:L.'Ir‘r [_‘_[Jnegprjl GmbH Home Business Partner

Search In: Menu
A My Home My Home  Sales Purchases  Business Partners  Analytics  UsefulLinks  User-Defined Tables

£s  Sales

Create Business Activities Create Activity

Partner

Business Partners

8% Purchases
2% Business Partners
B Analytics

Useful Links

R N R v

E| User-Defined Tables

Busines:

One Cconesprit GmbH

business Partners

S8 Business Partners v My Home  Sales Purchases B

Business Partners

Business Partners Create Business

Partner

= & < @ One Business Partner Business Partner | Sea

Business Partner C20000 A A Edit Remove  Duplicate

General Info Account Balance Deliveries Orders
SRR 108.620,53 evr 29.708,95 ewr 165.929,81 euwr

Name: PC Welt GmbH & Co.KG

AP
General Additional Data Contact Person Address Payment Terms Accounting Properties User-Defined Fields

conesprt :




Create new business partner — General

Business Partner Business Partner

Name:

General Additional Data Contact Person Address Payment Terms Accounting Properties User-Defined Fields

Currency

Display Currency: Local Currency Y

Basic Information Contact Information
Series: Manuell ~ Tel1:

*Code: Mobile Phone:

Name: E-Mail:

Foreign Name: Web Site:

BP Type: Customer RV

Group: Beratung RV

Federal Tax ID:

Currency: Euro o

Preferences Additional Information

Sales Employee: -Kein Vertriehsmitarbeiter- Y Remarks:

Block Sending Marketing E-Mail Fax
Content:

Active: v dd.MM.yyyy dd. MM.yyyy =] Image: | g "
) mage

Remarks:

Inactive:

Remarks:

No files found.




Create new business partner — Additional Data

Business Partner

General Additional Data Contact Person Address Payment Terms

Shipping Type: | v |
Password: | |
Factoring Indicator: | 7 |
BP Project: | 7 |
Business Partner Type: | Company v |
Industry: | v |
Alias Name:

P
ID No. 2: | |
Unified Federal Tax ID: | |
Remarks: | |
BP Channel Code: | 7 |
Technician: | 7 |
Territory: | 7 |
Language: | German v |
GLN: | |

Personal Data Protection

Matural Person: Mo

Status: MNone

con-espfi
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Create new business partner — Contact Person

Business Partner

Orders

General Additional Data Contact Person Address Payment Terms Accounting Properties User-Defined Fields

Contact Person

+@I{f§

Contact ID Default First Name Last Name Position Address Mobile Phone E

. Pan Peter SAP Business One Consultant Street 2004, Phnom Penh, K.

/ Select Columns

|Search Q| ShowSelected f§ 2

Select All (8/29)
~| Contact ID
+| Default

| First Name

~| Last Name
v| Position
v| Address

¥| Mobile Phone

«|  Email
Active
Block Sending Marketing Content via E-Mail
Block Sending Marketing Content via Fax
City of Birth
Country of Birth

Date of Birth

E-Mail Group

eDoc Recipient

SAP <

| con-esprt



Create new business partner — Address

Bill-to Address

n Copy To Ship-to Address | + T || ob
[] AddressID Default Street / PO Box City Zip Code Ct)untrj.ur

[ | Backnang O] Hans-Gaugler-Weg 14 || Backnang || 71522 | |Baden Wortt... | | Geprdy n

Ship-to Address
Copy to Bill-to Address 3 50}
[] AddressID Default Street / PO Box City Zip Cod State Country
[0} Hans-Gaugler-Weg 14 | | Backnang W522 | | Baden-Wortt... ~ | | Germany [ |

Select Columns

| Search Q ‘ Show Selected | A ~ ~ ¥

Select All (7/13)
Address ID
Default

Street/ PO Box

EEEO

City

Zip Code

E@E

State

|

Counts

<]

‘S‘ con-espr 7



Create new business partner — Accounting

con-esprit

General Tax
Consolidating BP: | P ‘ Tax Status:
Consolidation Type: | Payments Consolidation % ‘ Tax Group:
Deferred Tax:
Accounts

| Liable v
| @ | |
|No v|

Account Type Name

Down Payment Receivables
Open Debts

Accounts Receivable

Down Payment Clearing Account

Down Payment Interim Account

Account Code

| 1710 & |
| |
| 1410 & |
| 1593 & |
1792 & |

Account Name

Erhaltene Anzahlungen auf Bestellungen

Forderungen aus L.u.L. Inland

Verrechnungskonto erhaltene Anzahlungen (Uber Debitor)

Sonstige Verrechnungskonten (Interimsk.)




Create new business partner — Properties and User-Defined Fields

General Additional Data Contact Person Address Payment Terms Accounting Properties User-Defined Fields

Properties

Selected

Property Name
Nord

Sud

Ost

West

<10 Mitarbeiter

Oooo0oooa

=10 Mitarbeiter

General Additional Data Contact Person Address Payment Terms Accounting Properties User-Defined Fields

General

Referenznummer:

ESI con-espr °



Create new business partner — Complete and add data record

ESI con-espri

Add & View

Add & New

Add & Back

Add & View

10



Call existing business partner

The business partner function can be accessed via the tile on the home page or
the main menu or

using the search function in the main menu or

P w e

can be called up via the Enterprise Search.

App [2=] Business Partners
257
PC Welt

invoice

e ‘% w Business

Business Partners

83 Business Partners My Home  Sales Purc

Business Partners

Business Partners Create Bu
Partner

W. | con-esprit 11
g Tartnery



View, search and filter business partner lists

The business partner list is opened using the Business partner function. The BP master data you are looking for can be found quickly using the search function (1)
and the filter function (2). The corresponding BP master data can be opened using the arrow at the end of the line (3) or a double click on the line. You can use the
arrows in the BP master data to move between the data records (4).

= 2GSRI Manage Business Partners

BP Category:

5L Customer & nL Adapt Filters | Go

Business Partners (0 / 15) Create o [(E il
BP Code = BP Name BP Category Group Account Balance Currency Mobile Phone Email Web Site Default CagtastR
1 conesprit GmbH Customer Beratung 2.488.983,33 EUR EUR Douverne >
C20000 PC Welt GmbH & ...  Customer Konstruktion 108.620,53 EUR EUR info@pcweltgmbh.... www.pcweltgmbh....  Christian Gander >
C23900 Mikrochips GmbH ~ Customer High Tech Business Partner C2000 B = e o
23000 Bro Online AG Customer Einzelhandel General Info Account Balance Delivenes Orders
C26000 Buro Ausstattung ... Customer Warenhaus Customer 108.620.53 EUR 29-708,95 EUR 165.929,81 EUR
C30000 Computerhandel ... Customer Warenhaus Name: PCWelt GmbH & Co.KG -
x

C40000 Buroausstatter Ma...  Customer Warenhaus General Additional Data Contact Person Address Payment Terms Accounting Properties User-Defined Fields
C42000 CIT Beratungshaus Customer Wiederverkaufer
C50000 INTINT, Inc Customer Wiederverkaufer Currency
C60000 SG Elektronic Customer Produktion Display Currency: Local Currency
C70000 Broup Inc. Customer Einzelhandel
C99998 Web Einmalkunde Customer Kunden Basic Information Contact Information

Series: Manuell Tel 1:

*Code: C20000 Mobile Phone:

MName: PC Welt GmbH & Co.KG E-Mail:

Foreign Name Web Site:

BP Type: Customer

Group: Konstruktion

=7 conesot 2



Analyze business partner lists

The business partner list can be analyzed according to many saved fields (1). Line, column, bar, stacked column, pie and ring diagrams as well as a heat maps are
available for the analysis (2). If the created analysis is used regularly, it can be inserted as a tile into the start page (3).

Busing

One conesprit GmbH Manage Business Partners

Customers v

Search: BP Code: BP Category:
Search ol Customer ® P Adapt Filters | Go
o
Save as Tile

By 3 & (= Al

Sreview: PP Category Group Account Balance Currency Mobile Phone Email Wi Default Contact P...

Customers * v/ 5 Douverne, Katrir
BP Code: BP Category: ....  Christian Gagfler >
Customer &
Herbert lfayer >
H3 Accounssaiane & = Toriams 4 5 aaoufe o= & =K3o nline....  Bill Agfnstrong >
5 B ©7 Seratungsheus ung.s...  Michael Maier >
B sovp inc
us B e sap.de / Helmut Baumgartner >
* Title: ug net Jurgen Walter >
1 ug Hof Silvia Tingel >
Subtitie: us p.uk Ingrid Lander >
u B coreoprt ot ap.com  Katrin Ackermann >
Description:
ug ap.com  Werner Richter >
Group: ug >
My Home ~
OK  Cancel

=7 conesot 13



View BP master data and related activities

In addition to the information that is created in the BP master data, the fields account balance (open invoices), the deliveries (open deliveries) and the sales

orders (open sales orders) are displayed in the BP master data.

Furthermore, activities can be viewed and created via the BP master data.

- Business
o SAPSHE

Business Partner C20000 4 Y Edit New

DG Business Partner

conesprit GmbH

Orders
165.929,81 eur

Deliveries

29.708,95 eur

Account Balance

108.620,53 euvr
Mame: PC Welt GmbH & Co.KG

General Info
Customer

General Additional Data Contact Person Payment Terms Accounting

My Open Activities *

Search: Start Date: Status:

Search

Activities (0 ] 4)
Activity Number = Subject Start Date Start Time  Assign To Type
34 Anfrage Verkauf 01/10/2016 15:01 Robert Leitner Campaign
22 Fruhjahr/Somme... 02/12/2013 19:43 Robert Leitner Campaign
19 Druckerproblem ... 06/11/2012 09:07 Kolman Winfried Task
5 Kampagne Som... 06/06/2012 15:01 Robert Leitner Campaign

SAP <

con-esprit

Remove

Properties

Create

Duplicate

View Related Activities[4]

User-Defined Fi

Assign To:

BP Code

> C20000

> C20000

> C20000

» C20000

Create Activity = Create Sales Order

BP Code:

¥ =C20000 ®

Contact Person

Christian Gander

Christian Gander

Christian Gander

Christian Gander

Adapt Filters | Go

& = [E] .

Assigned By

> Robert Leitner
» Robert Leitner
» Robert Leitner

> Robert Leitner

WO NN

14



Duplicate and remove BP master data

It is possible to duplicate BP master data to create a new business partner (1).

A BP master data record can only be removed (2) if it has not yet been used in a document. If it has been used in a document it can defined as inactive in the
General tab.

A < & SAPSE"  TEsar Business Partner - -
Business Partner C20000 4 A Edit New View Related Activities[4]

General Info Account Balance Deliveries Orders

S 108.620,53 eur 29.708,95 eur 165.929,81 euwr
Mame: PC Welt GmbH & Co.KG

General Additional Data Contact Person Address Payment Terms Accounting Properties User-Defined Felds

o conest 15
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Disclaimer of liability

The information in this publication was compiled from data that were assumed to be correct; however, we do not assume any liability or guarantee for the
correctness and completeness of the information.

Although we have prepared this publication with care, it cannot be ruled out that it is incomplete or contains errors. The publisher, its managing directors,

executives or employees are therefore not liable for the correctness and completeness of the information. Any inaccuracies or incompleteness of the
information do not constitute liability, neither for direct nor for indirect damage.

conesprit GmbH Contact person
Eduard-Breuninger-Strale 6/1 Katrin Douverne

71522 Backnang Email: katrin.douverne@conesprit.de
conesprit.de Tel.: +49 7191 18 70 190
business-one-consulting.com Fax: +49 7191 18 70 191
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